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1. [PURPOCSE AND SCOPE 8540.40. The Bureau of Prisons encourages
visiting by famly, friends, and community groups to maintain the
noral e of the inmate and to devel op cl oser rel ationshi ps between
the inmate and famly nmenbers or others in the community. The
War den shal |l devel op procedures consistent with this rule to
permt inmate visiting. The Warden may restrict inmate visiting
when necessary to ensure the security and good order of the
institution.]

Due to practical considerations and the different nature of
various institutions, certain |limtations nust be recognized and
controls established in devel oping and adm nistering visiting
regul ations. The extent of these limtations will vary with each
institution, and they are recogni zed as reasons upon which
restrictions on visiting my be based. These l[imtations shal

be specified in the Institution Suppl enent.

2. SUWARY COF CHANGES. This reissuance incorporates the
foll ow ng nodifications:

1 New rul e text mandates that inmates are responsible for
mailing the Visitor Information (BP-629) formto prospective
visitors.

1 The previous Visitor Information (BP-309) and Authorization

for Rel ease (BP-310) forns have been consolidated into one
formentitled Visitor Information (BP-629).

Unl ess unusual circunstances exist, the requirenent to
reapprove the visitors already identified on the inmate's
visiting list is no longer required for inmates transferring
fromone institution to another.

[ Bracketed Bold - Rul es]
Regul ar Type - Inplenenting Information.
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The Notification to Visitor (BP-s224) has been anended to
i nclude cellular telephones on the list of prohibited itens.

Language has been renoved regarding officer selection in
order to remain consistent with the roster commttee

sel ection process.

Language has al so been renoved which permtted discretionary
identification of visitors wi thout photo identification.

Al visitors, wth the exception of children under sixteen
years, nust display photo identification before being
permtted into the institution.

Thi s rei ssuance adds a section detailing Pretrial/Hol dover/
Det ai nee procedures and updates ACA Standards. A new ACA
Standard (3-4441-1), effective January 1997, requires
notification to inmates, within 24 hours of arrival at an
institution, regarding visiting procedures.

3. PROGRAM OBJECTI VES. The expected results of this program are:

a. Al inmates will be provided visits by famly, friends, and
community groups consistent with the security and orderly running
of the institution.

b. A visiting schedule will be established for al
i nstitutions.

c. Arecord of visitors will be maintained for all inmates.

d. Procedures to nonitor all visiting areas will be
established to prevent the passage of contraband and to ensure
the security and good order of the institution.

4. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5267.05 Visiting Regulations (7/21/93)

b. Directives Referenced

PS 1280. 10 JUST, NCIC, & NLETS Systens Users Quide
(4/ 19/ 96)

PS 1315. 06 Legal Activities, Inmate (3/3/97)

PS 1490. 04 Victimand Wtness Notification (2/3/98)

PS 4500. 04 Trust Fund/ War ehouse/ Laundry Manual

(12/ 15/ 95)
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PS 5100. 06 Security Designation and Cust ody
Cl assification Manual (6/7/96)
PS 5180. 04 Central Inmate Monitoring System Qperations
Manual (8/16/96)
PS 5270. 07 | nmat e Di scipline and Special Housing Units
(12/ 29/ 87)
PS 5280. 08 Furl oughs (2/4/98)
PS 5500. 09 Correctional Services Manual (10/27/97)
PS 5510. 09 Searchi ng, Detaining, or Arresting Persons
O her Than I nmates (3/6/98)
PS 5521. 05 Searches of Housing Units, Inmates and | nmate
Work Areas (6/30/97)
PS 7331. 03 Pretrial Inmates (11/22/94)

c. Rules cited in this Program Statenent are contained in 28
CFR 540. 40-52.

5. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4149, 3-4255, 3-4440, 3-4441,
3-4441-1, 3-4442, 3-4443, 3-4445, 3-4446.

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3-ALDF- 2E- 03, 3D-17, 5D 10,
5D-11, 5D 12, 5D- 15, 5D 16.

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: 2-CO 5D 01.

d. Anerican Correctional Association for Adult Correctional
Boot Canp Prograns: 1-ABC 2E-04, 5D-12, 5D 13, 5D 14, 5D-15,
5D 16.

6. PRETRI AL/ HO_DOVER/ DETAI NEE PROCEDURES. The procedures
specified in this programstatenent apply to all inmates housed
in Bureau of Prisons institutions.

7. VICTIMWTNESS CASE. When a Victi mMWtness Program ( VWP)
inmate requests to place a victimor witness on his or her
visiting list, refer to the Program Statenment, Victimand Wtness
Noti fication.

8. WTSEC | NMATE. Wen an inmate in the Wtness Security
Program (WTSEC) inmate requests to place an individual on his or
her visiting list, refer to the Central Inmate Mnitoring System
Operations Manual (Limted Oficial Use Only) for procedures.
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9. [VMISITING FACILITIES 8540.41. The Warden shall have the
visiting roomarranged so as to provi de adequat e supervi sion,
adapted to the degree of security required by the type of
institution. The Warden shall ensure that the visiting area is
as confortabl e and pl easant as practicable, and appropriately
furni shed and arranged. |If space is avail able, the Warden shal
have a portion of the visiting room equi pped and set up to
provide facilities for the children of visitors.

a. Institutions of mninmumand | ow security |levels my permt
visits beyond the security perineter, but always under
supervi sion of staff.

b. Institutions of nmediumand high security |evels, and
adm nistrative institutions may establish outdoor visiting, but
it wll always be inside the security perineter and al ways under
supervi sion of staff.]

10. [VISITING TI MES 8540. 42

a. Each Warden shall establish a visiting schedule for the
institution. At a mninmm the Warden shall establish visiting
hours at the institution on Saturdays, Sundays, and holi days.
The restriction of visiting to these days may be a hardship for
sone famlies and arrangenents for other suitable hours shall be
made to the extent practicable. Were staff resources permt,
the Warden may establish evening visiting hours.

b. Consistent with avail able resources, such as space
limtations and staff availability, and with concerns of
institution security, the Warden may limt the visiting period.
Wth respect to weekend visits, for exanple, sone or all inmates
and visitors may be limted to visiting on Saturday or on Sunday,
but not on both days, in order to accommodate the vol une of
visitors. There is no requirenent that every visitor has the
opportunity to visit on both days of the weekend, nor that every
inmate has the opportunity to have visits on both days of the
weekend. |

To the extent practicable, and consistent with avail able
resources and concerns of institution security, each Warden is
encouraged to establish visiting hours for each inmate on both
days of the weekend, and/or to try to accommbdate a visitor who
can only visit on a specific weekend day.

11. [EREQUENCY OF VISITS AND NUMBER OF VI SI TORS 8540.43. The
Warden shall allow each inmate a m ni num of four hours visiting




PS 5267. 06
5/ 17/ 99
Page 5

tinme per nonth. The Warden may |imt the length or frequency of
visits only to avoid chronic overcrowdi ng. The Warden may
establish a guideline for the maxi mum nunber of persons who may
visit an inmate at one tinme, to prevent overcrowding in the
visiting roomor unusual difficulty in supervising a visit.
Exceptions may be nade to any | ocal guideline when indicated by
speci al circunstances, such as distance the visitor nust travel,
frequency of the inmate's visits, or health problens of the
inmate or visitor.]

The Warden nay establish a limt, consistent with avail able
resources, on the nunber of visits an inmate may receive and/ or
t he nunber of visiting hours (in excess of four) allotted to the
inmate each nonth. Due to space [imtations, some |limts on
visiting may be necessary when an inmate has a | arge nunber of
regul ar approved visitors living in the vicinity of the
institution. Were facilities permt, the Warden may all ow
famly groups to visit.

12. [REGULAR VI SITORS 8540.44. An inmate desiring to have
regular visitors nmust submt a |ist of proposed visitors to the
designated staff. Staff shall conpile a visiting list for each
inmate after suitable investigation (see 8540.51(b)). The list
may i ncl ude: ]

8540. 51(b) refers to Section 19.b. of this Program Statenent.

[a. Menbers of the Immediate Famly. These persons include
not her, father, step-parents, foster parents, brothers and
sisters, spouse, and children. These individuals are placed on
the visiting list, absent strong circunstances which preclude
visiting.]

The word "spouse" includes a common-law rel ati onship which has
previ ously been established in a state which recogni zes such a
status. In states which do not, a common-law relationship is
not considered "imediate famly." For determ nation of
applicable state | aws, Regional Counsel should be consulted.

Fail ure to obtain acknow edgnent of parent or |egal guardi an
may preclude the addition of children to the visiting list. See
Section 19.b. of this Program Statenent.

[b. Oher Relatives. These persons include grandparents,
uncl es, aunts, in-laws, and cousins. They may be placed on the
approved list if the inmate wi shes to have visits fromthem
regularly and if there exists no reason to exclude them
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C. Fri ends and Associ ates

(1) For Mnimumand Low Security Level Institutions. The
visiting privilege shall ordinarily be extended to friends and
ot her non-relatives, unless visits could reasonably create a
threat to the security and good order of the institution;

(2) For Medium and High Security Level Institutions and
Adm nistrative Institutions. The visiting privilege shall
ordinarily be extended to friends and associ ates havi ng an
established relationship prior to confinenent, unless such visits
could reasonably create a threat to the security and good order
of the institution. Exceptions to the prior relationship rule
may be made, particularly for inmates w thout other visitors,
when it is shown that the proposed visitor is reliable and poses
no threat to the security or good order of the institution.]

See Section 19.b.(2) of this Program Statenent regarding
background investigations for proposed visitors.

Under 18 U. S.C. 8§ 3582(d), which applies to offenses commtted
on or after Novenber 1, 1987,

"The court, in inposing a sentence to a termof inprisonnment
upon a defendant convicted of a felony set forth in chapter
95 (racketeering) or 96 (racketeer influenced and corrupt
organi zations) of this title or in the Conprehensive Drug
Abuse Prevention and Control Act of 1970 (21 U.S.C. 801 et
seq.), or at any tinme thereafter upon notion by the D rector
of the Bureau of Prisons or a United States attorney, my
include as a part of the sentence an order that requires

t hat the defendant not associate or communicate with a

speci fied person, other than his attorney, upon a show ng of
probabl e cause to believe that association or comuni cation
wi th such person is for the purpose of enabling the
defendant to control, nanage, direct, finance, or otherw se
participate in an illegal enterprise.”

The Regi onal Counsel may be consulted to determ ne the
applicability of this provision to a specific situation.

Odinarily, an inmate's visiting list should not [ist nore than
10 friends and associates. The Warden nay make an exception to
this provision when warranted.

[d. Persons with Prior Crimnal Convictions. The existence of
a crimnal conviction alone does not preclude visits. Staff
shal | give consideration to the nature, extent and recentness of
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convi ctions, as wei ghed against the security considerations of
the institution. Specific approval of the Warden may be required
before such visits take place.]

Prior to placing an individual who is on probation, parole, or
supervi sed rel ease status on an inmate's visiting list, staff
shall ordinarily obtain witten authorization approving the
person for such visitation fromthe appropriate federal or state
Probation/ Parole officials. A copy of this authorization shal
be maintained in Section 2 of the FO -Exenpt portion of the
| nmate Central File.

See Section 19.b.(2) of this Program Statenent regarding
background investigations for proposed visitors.

[e. Children under Sixteen. Children under the age of 16 may
not visit unless acconpanied by a responsible adult. Children
shal | be kept under supervision of a responsible adult or a
children's program Exceptions in unusual circunstances nmay be
made by special approval of the Warden. ]

The signature of a parent or guardian on the Visitor
Information form (BP-629) is necessary to process a request for
an applicant under 18 years of age. Further conpletion of the
guestionnaire portion of this formby an applicant under 18 years
of age ordinarily is not required if the applicant is an
i mredi ate famly nmenber of the requesting inmate. The \Warden,
after consultation with Regional Counsel, may nmake exceptions to
the requirenent for acknow edgnent by parent or guardi an.

13. [BUSINESS VI SITORS 8540.45. No inmate is permtted to
engage actively in a business or profession. An inmate who was
engaged in a business or profession prior to commtnent is
expected to assign authority for the operation of such business
or profession to a person in the community. Even though the

i nmat e has turned over the operation of a business or profession
to anot her person, there may be an occasi on where a decision nust
be made which will substantially affect the assets or prospects
of the business. 1In such cases, the Warden may permt a speci al
visit.]

14. [ CONSULAR VI SI TORS 8540.46. \Whenever it has been determ ned
that an inmate is a citizen of a foreign country, the Warden
shall permt the consular representative of that country to visit
on matters of legitimate business. The Warden may not w thhold
this privilege even though the inmate is in disciplinary status.]




PS 5267. 06
5/ 17/ 99
Page 8

15. [VISITS FROM REPRESENTATI VES OF COVWMUNI TY GROUPS §540. 47
The Warden nay approve as regular visitors, for one or nore

i nmat es, representatives fromcommunity groups such as civic and
religious organi zations, or other persons whose interests and
qualifications for this kind of service are confirmed by staff.
The Warden nmay wai ve the requirenent for the existence of an
established relationship prior to confinenent for visitors
approved under this section.]

As distinguished fromrepresentatives of community groups, past
or present participants in the volunteer and citizen invol venent
programordinarily may not be added to an inmate's visiting |ist
w t hout the Regional Director's approval. Such approval is
ordinarily not granted.

16. [SPECIAL VISITS 8540.48. The Warden nay aut horize speci al
visits:

a. For clergy, former or prospective enployers, sponsors, and
parol e advisors. Visits in this category serve such purposes as
assi stance in rel ease planni ng, counseling, and di scussi on of
fam |y probl ens;

b. By an authorized visitor at other than regularly
established visiting tines, or in excess of regularly permtted
vVisits;

c. By attorneys; and]

See the Program Statenent on Inmate Legal Activities. Staff
may not subject visits between an attorney and an inmate to
auditory supervision. To the extent practicable, attorney
visits, for both pretrial and sentenced inmates, are to take
place in a private conference room \Were such a roomis not
avai l able, the attorney visit may occur in a regular visiting
room provided the inmate and the inmate's attorney have a degree
of separation fromother visitors. It is inportant that the
inmate/attorney visit be afforded a private neeting area. On
occasion, a situation nmay arise when private conference roons are
in use, and the attorney does not wish to neet in a regular
visiting room \Wen this occurs, the attorney is to be offered
the opportunity to reschedule the visit when a nore private area
i s avail abl e.

[d. To pre-trial inmates to assist in protecting their
business or in preparing for trial.]

See the Program Statenent on Pretrial |nnmates.
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17. [ TRANSPORTATI ON ASSI STANCE 8540.49. The Warden shall ensure
that directions for transportation to and fromthe institution
are provided for the approved visitor (see 8540.51(b)(4)).
Directions for transportation to and fromthe institution and pay
phone service, with commercial transportation phone nunbers
posted, are also to be made available at the institution to
assist visitors.]

8540. 51(b)(4) refers to Section 19.b.(4) of this Program
St at enment .

18. [VISITS TO I NVATES NOT I N REGULAR POPULATI ON STATUS 8§540. 50

a. Adm ssion and Hol dover Status. The Warden may |imt to the
i medi ate famly of the inmate visits during the
adm ssion-orientation period or for holdovers where there is
neither a visiting list froma transferring institution nor other
verification of proposed visitors.

b. Hospi tal Patients

(1) Wen visitors request to see an inmate who is
hospitalized in the institution, the Chief Medical Oficer (or,
in his absence, the Health Services Adm nistrator), in
consultation wth the Captain, shall determ ne whether a visit
may occur, and if so, whether it may be held in the hospital.]

Wien the Cinical Director (or, in his or her absence, the
Heal th Services Adm nistrator) reconmends against the visit
because the inmate is suffering froman infectious disease, is in
a psychotic or enotional episode which makes a visit inadvisable,
or is otherwise not in a condition to see visitors, the situation
is to be carefully and sensitively interpreted to the proposed
visitor and docunented in the Inmate Central File.

[(2) Visits to inmates hospitalized in the conmmunity may be
restricted to only the immediate famly and are subject to the
general visiting policy of that hospital.

c. Detention or Segregation Status. Odinarily, an innate
retains visiting privileges while in detention or segregation
status. Visiting may be restricted or disall owed, however, when
an inmate, while in detention or segregation status, is charged
with, or has been found to have commtted, a prohibited act
having to do with visiting guidelines or has otherw se acted in a
way that woul d reasonably indicate that he or she would be a
threat to the orderliness or security of the visiting room
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Loss of an inmate's visiting privileges for other reasons may
not occur unless the inmate is provided a hearing before the
Di scipline Hearing Oficer (DHO in accordance with the
provi sions of 8541.17 of this chapter, follow ng those provisions
whi ch are appropriate to the circunstances, which results in a
finding by the DHO that the inmate comnmtted a prohibited act and
that there is a |lack of other appropriate sanctions or that
i nposition of an appropriate sanction previously has been
i neffective.

The Unit Discipline Commttee (UDC) may not inpose a | oss of
visiting privileges for inmates in detention or segregation
status. The provisions of this paragraph (c) do not interrupt or
delay a loss of visiting sanction inposed by the UDC or DHO pri or
to the inmate's placenent in detention or segregation status.]

8541.17 refers to the Program Statenment on I nmate Discipline
and Special Housing Units.

An inmate in adm nistrative detention or disciplinary
segregation status nmay ordinarily receive visits in accordance
with the sanme rules and regul ations that apply to general
popul ation i nmates, providing such visits do not pose a threat to
the security or orderly operation of the institution. 1In such
cases, the Warden may authorize special visiting procedures to
precl ude such a threat.

For provisions on loss of privileges resulting froma
di sciplinary hearing, see the Program Statenent on | nmate
Di sci pline and Special Housing Units.

19. [ PROCEDURES §540. 51

a. Responsibility. The Warden of the institution shal
establish and enforce |ocal visiting guidelines in accordance
with the rules and regul ations of the Bureau of Prisons.]

The Captain ordinarily is responsible for the appearance and
operation of the visiting roomand training of visiting room
of ficers.

[b. Preparation of the List of Visitors

(1) Staff shall ask each inmate to submt during the
adm ssion-orientation process a |list of proposed visitors. After
appropriate investigation, staff shall conpile a visiting |ist
for each inmate and distribute that list to the innmate and the
visiting roomofficer.]
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Upon arrival at an institution, inmates are provided an
institution handbook during the Intake Screening process. The
handbook nust provide an overview of the institution’s visiting
procedures, including the foll ow ng:

1 Facility address/phone nunber; directions to the
facility and information about |ocal transportation;
Days and hours of visitation;

Approved dress code and identification requirenents for
visitors;

Itens authorized in visiting room

Special rules for children;

Aut hori zed itens that visitors may bring to give to the
inmate, if applicable;

1 Special visits.

An initial visiting list is ordinarily distributed within
the first few days of the inmate's commtnent period. This |ist
ordinarily identifies imediate famly nmenbers approved to visit
the inmate. Additional famly nmenbers and friends may be added
in the future follow ng the conpletion of an appropriate
i nvesti gati on.

Whenever a person is deleted fromor added to an inmate's
visitor list, staff shall update the list to reflect the change.
Staff shall place a copy of the nost current approved visiting
l[ist in section 3 of the Inmate Central File. Likewse, if an
inmate el ects not to have any visitors, he or she shall sign a
visiting list indicating no visitors are requested. This form
shall be filed in section 3 of the Inmate Central File.

[(2) Staff may request background information from
potential visitors who are not nenbers of the inmate's i medi ate
famly, before placing themon the inmte's approved visiting
list. Wen little or no information is available on the inmate's
potential visitor, visiting may be deni ed, pending receipt and
revi ew of necessary information, including information which is
avai |l abl e about the inmate and/or the inmate's offense, including
al | eged of fenses. |

The Visitor Information form (BP-629) (Attached) is used to
both request background information and obtain the visitor's
consent to release information. Due to greater security needs
that exist in mediumor high security level and adm nistrative
institutions, staff in those institutions are expected to obtain
background i nformation frompotential visitors who are not
menbers of the inmate's imediate famly. However, staff at
M ni mum and Low security institutions are also encouraged to do
so. An exception to this procedure may be nade when warrant ed,
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for exanple, with pretrial inmates (see the Program Statenent on
Pretrial |Inmates).

[(3) |If a background investigation is necessary before
approving a visitor, the inmate shall be held responsible for
mai ling a rel ease authorization to the proposed visitor. That
form nust be signed and returned to staff by the proposed visitor
prior to any further action regarding visiting. Upon receipt of
the authorization form staff may then forward a questionnaire,
along with the rel ease authorization, to the appropriate |aw
enforcenment or crime information agency. |

The inmate shall nmail the Visitor Information form
(BP-629) (Attached) to his or her potential visitor(s). This form
must be conpleted by the visitor and nailed directly to unit
staff responsible for the inmate's case. |f necessary, staff
shal |l either send the Request for Conviction Information form
(BP-311) (Attached) to the appropriate | aw enforcenent agency to
gat her additional background information or conplete a background
check using the National Crinme Information Center (NClC)

Visitor Information forns, Request for Conviction
I nformation forns, and/or NCl C background infornmation shall be
mai ntai ned in Section 2 of the FAO -Exenpt portion of the Inmate
Central File.

Odinarily, when an inmate transfers fromone institution to
anot her, staff need not reapprove the visitors already contained
on the inmate's visiting |ist.

[(4) Staff shall notify the inmate of each approval or
di sapproval of a requested person for the visiting list. Upon
approval of each visitor, staff shall provide the inmate with a
copy of the visiting guidelines and with directions for
transportation to and fromthe institution. The inmate is
responsi ble for notifying the visitor of the approval or
di sapproval to visit and is expected to provide the approved
visitor with a copy of the visiting guidelines and directions for
transportation to and fromthe institution. The visiting
gui delines shall include specific directions for reaching the
institution and shall cite 18 U S.C. 1791, which provides a
penalty of inprisonnment for not nore than twenty years, a fine,
or both for providing or attenpting to provide to an i nmate
anyt hi ng what soever w thout the know edge and consent of the
War den. ]
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See the Program Statenent on Searchi ng, Detaining, or
Arresting Persons Qther than I nmates, regardi ng the |anguage and
pl acenent of contraband warni ng signs at each institution.

[(5) An inmate's visiting |ist may be anended at any tine
i n accordance with the procedures of this section.

c. ldentification of Visitors. Staff shall verify the
identity of each visitor (through driver's license, photo
identification, etc.) prior to adm ssion of the visitor to the
institution.]

Visitors under the age of sixteen are acconpani ed by a parent
or | egal guardian and are exenpted fromthis provision.

[d. Notification to Visitors. Staff shall nake available to
all visitors witten guidelines for visiting the institution.
Staff shall have the visitor sign a statenent acknow edgi ng t hat
t he gui delines were provided and declaring that the visitor does
not have any article in his/her possession which the visitor
knows to be a threat to the security of the institution. Staff
may deny the visiting privilege to a visitor who refuses to nmake
such a decl aration.]

Visiting roomstaff are to nmake the institution's witten
guidelines for visiting available to visitors to the institution.
The Notification to Visitor form (BP-224) (Attached) nay be
retrieved via BOPDOCS.

[e. Searching Visitors. Staff may require a visitor to submt
to a personal search, including a search of any itens of persona
property, as a condition of allowng or continuing a visit.]

See the Program Statenent on Searching, Detaining, or Arresting
Persons Ot her than | nmates.

[f. Record of Visitors. The Warden shall maintain a record of
visitors to each inmate. The visitor's signature nmay be required
on that record and shall be required on at |east one visiting | og
or record maintained by the institution.

g. Supervision of Visits. Staff shall supervise each inmate
visit to prevent the passage of contraband and to ensure the
security and good order of the institution. The Warden may
establish procedures to enable nonitoring of the visiting area,
including restroons |ocated wwthin the visiting area. The Warden
nmust provide notice to both visitors and i nmates of the potenti al
for nonitoring the visiting area. The Warden may nonitor a




PS 5267. 06
5/ 17/ 99
Page 14

visitor restroomwthin the visiting area when there is
reasonabl e suspicion that a visitor and/or an inmate i s engaged,
or attenpting or about to engage, in crimnal behavior or other
prohi bi ted behavior. ]

Visitor restroons may be nonitored only with the Warden's
approval, confirmed in witing, and only after it is determ ned
that there is a reasonable suspicion that the visitor and/or
inmate i s engaged, or attenpting or about to engage, in a
crimnal activity or other prohibited behavior. The nonitoring
shoul d be conducted by a person of the sane sex as the visitor
using the restroom (Qher restroons may be inspected and
nmoni tored as needed for security purposes. See the Program
St atenment on Searching, Detaining, or Arresting Persons O her
than Inmates for further information on what constitutes
"reasonabl e suspicion."

[(1) The visiting roomofficer shall ensure that all visits
are conducted in a quiet, orderly, and dignified manner. The
visiting roomofficer my termnate visits that are not conducted
in the appropriate manner. See 28 CFR 8541.12, item5, for
description of an inmate's responsibility during visits.]

8541.12 refers to the Program Statenment on I nmate Discipline
and Special Housing Units, Chapter 3. Prior to termnating a
visit, visiting roomofficers should consult with the Lieutenant
or Institution Duty Oficer.

[(2) Staff shall permt limted physical contact, such as
handshaki ng, enbraci ng, and ki ssing, between an inmate and a
visitor, unless there is clear and convincing evidence that such
contact would jeopardi ze the safety or security of the
institution. Were contact visiting is provided, handshaking,
enbraci ng, and kissing are ordinarily permtted within the bounds
of good taste and only at the beginning and at the end of the
visit. The staff may limt physical contact to m nimze
opportunity for the introduction of contraband and to maintain
the orderly operation of the visiting area.]

An i nmate who has been approved for, and is awaiting
pl acenent in the ADX-Florence Control Unit may be limted to
non-contact visits.

[(3) The visiting roomofficer may not accept articles or
gifts of any kind for an i nmate, except packages whi ch have had
prior approval by the Warden or a designated staff nenber. The
Warden may allow a visitor to | eave noney with a designated staff
menber for deposit in the inmate's comm ssary account. ]
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See the Trust Fund/ Warehouse/ Laundry Manual .

[(4) The visiting roomofficer shall be aware of any
articles passed between the inmate and the visitor. |If there is
any reasonable basis to believe that any itemis being passed
whi ch constitutes contraband or is otherwise in violation of the
| aw or Bureau regul ations, the visiting roomofficer may exam ne
the item]

An Associ ate Warden, the Duty O ficer, or the Captain nay be
consulted in questionabl e cases.

20. [PENALTY FOR VI OLATI ON OF VI SITING REGULATI ONS 540.52. Any
act or effort to violate the visiting guidelines of an
institution may result in disciplinary action against the inmate,
whi ch may include the denial of future visits, possibly over an
extended period of tinme. WMoreover, crimnal prosecution may be
initiated against the visitor, the inmate, or both, in the case
of crimnal violations.]

21. VISITING REGULATI ONS REGARDI NG PETS. Visitors are
precluded from bringing animals on institutional grounds, except
for dogs that assist persons with disabilities. Then, the
visitor nmust provide staff wth certification that the dog is
trained for that purpose.

22. I NSTITUTI ON SUPPLEMENT. Each institution shall devel op

| ocal procedures and guidelines required to admnister this
Program Statenment. The Institution Suppl enent nmust be transl ated
into Spanish. The institution supplenent shall include, at a

m ni mum the follow ng considerations:

I The visiting schedule for the institution, including all of
its conponents (e.g., satellite canp, jail, etc.), if they
differ;

Hol dover visiting procedures (tinme frame for approval; who
is permtted to visit, etc.);

The procedures to nonitor all visiting areas to prevent the
passage of contraband and ensure the security and good order
of the institution;

The nethod by which staff will make witten guidelines
available to visitors
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The limtations of visiting space;

The tinme and adm ni strative expense incidental to arranging
and supervising visits; and

The need for maintaining other institutional activities
wi t hout unnecessary or extended interference.

/sl
Kat hl een Hawk Sawyer
Director
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Attachnents distributed with initial paper copy only. Al forns
are avail abl e on BOPDCCS.

Visitor Information Form BP-629(52)
Request for Conviction Information
BP-311(52)/ Jul 95

Notification to Visitor BP-224(52)



